
How to Read Data Download 
 

There is one row per visit  number (which includes the 5 case management forms) for each client.  

 Data is  sorted horizontally (left to right) beginning with your agency information. 

Case Management form data will appear to the right of the client ID beginning with the 

Empowerment Plan (see the Data Download Guide for order of case management forms).  

See the Data Download Guide to interpret what the cell titles in Row 1 mean.  

 

           Agency Information                                        Client and visit information                                      Empowerment Plan Questions                           



 

You will need to use a different download button to download intake data.  

There is one row per client ID (not per assessment number). 

Once you download the data, your information will appear in the same manner as the case 

management data (beginning with your agency information then client ID). 

The Intake data includes information collected from the intake/referral checklist and closing a 

case process.  

See the Intake Data Download Guide to interpret what the cell titles in Row 1 mean. 

           Agency Information                                                                                              Client and visit information                                       


